UBND HUYEN HOA LU ) CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG MAM NON NINH HAI D@c lé.ip - Twdo - Hanh phﬁc

Ninh Hai, ngayKthang & nim 2024

’ THONG BAO ’ ,
Lich tiep cong dan, giai quyét don thw, khiéu nai, to cdo
ciia trudmg mam non Ninh Hai nim 2024

Can ctr Luat tiép cong dan ngay 25/11/2013;

Can ctr Lu4t khiéu nai ngay 11/11/2011;

Can cir Ludt t6 cdo ngay 12/6/2016;

Can ¢ Nghi dinh s6 64/2014/ND-CP ngay 26 thdng 6 nim 2014 cta Chinh
phi quy dinh chi tiét thi hanh mot s§ diéu ctia Luét Tiép cong dan;

Can c Nghi dinh s6 31/2019/ND-CP ngay 10 thang 4 ndm 2019 cta Chinh
phtt quy dinh chi tiét mot s didu va bién phap tb churc thi hanh Lut T céo;

Can cir Nghi dinh s6 124/2020/ND-CP ngay 19 thang 10 ndm 2020 cta Chinh
pht quy dinh chi tiét mot s8 didu va bién phap thi hanh Luat Khiéu nai;

Can cu Thong tu sé 11/2020/TT-BGD&DT ngay 19/5/2020 ctia B truong
Bo Gido duc va Dao tao v& viéc ban hanh quy ché thuc hién dan chu trong hoat dong
ctia nha truong;

Can ct Théng tu sé 11/2020/TT-BGD&DPT ngay 19/5/2020 clia B trudng
B6 Giéo duc va Pao tao vé viée ban hanh quy ché thuc hién dan chil trong hoat déng
ctia nha truong;

Can ct Théng tu sb 04/2021/TT-TTCP ngay 01/10/2021 cta Téng thanh tra
chinh pht quy dinh quy trinh tiép cong dan; Thong tuw 05/2021/TT-TTCP ngay
01/10/2021 ctia Thanh tra chinh phti vé quy dinh quy trinh xir 1y don khiéu nai, don
t6 cao, don kién nghi, phan anh;

Can ctr vao Quyét dinh s6 212/QD-MNNH ngay 25/9/2024 ban hanh quy ché
tiép cong déan, giai quyét don thu, khidu nai, t6 cao ctia truong mam non Ninh Hai
nam 2024.

Trudng Mam non Ninh Hai thong béo lich tiép cong dén, giai quyét don thu,
khiéu nai, t& céo cua trudng mam non Ninh Hai nim 2024 nhu sau:

I. PIA PIEM
Tai van phong nha truong, tai phong hanh chinh quén tri & céc diém truong;
- Biém trudng Van Lam: Tai vin phong nha truong
- Piém truong C61 Khé, Khé Trong: Tai phong gi4o vién cia diém truong.
1L LICH TIEP CONG DAN, GIAI QUYET PON THU, KHIEU NAI,
TO CAO



1. Lich tiép cong din, giai quyét don thw khiéu nai t6 cdo ciia Lanh dao

1.1. Thoi gian: Hiéu trudng truong mam non Ninh Hai tiép cong dan dinh ky
vao ngdy thir tu tudn dau cia mdi thang.

+ Budi sang tir 8 gio dén 11h 00p

+ Budi chiéu tir 14 gid dén 16 gid 30 phut.

+ Pia didm: Tai van phong rudong mam non Ninh Hai.

Trudng hop khéng thé thuc hién viée tiép cong dan theo lich di cong bb do
¢6 1y do chinh dang thi c6 thé i lich tiép cong d4n sang thoi gian khac va phai thong
bao cy thé thoi gian du kién tiép cong dan tai noi tiép cong dan.

Trudng hop tring vao ngdy 1€, ngay nghi theo quy dinh thi tiép cong dan vao
ngay lam viéce ké tiép.

1.2. Hiéu truéng: Tiép cong dan, tb chuc giai quyét cong viée thude céc linh
vuc: Chi dao, diéu hanh chung; cong tac td chirc can bo; Cong tac tai chinh; Cong
tac tuyén sinh, cong tac thi dua khen thudng. ..

1.3. Pho hidu truéng Pham Thi Thim: Tiép cong dén, t6 chic giai quyét cong
viéc thude cac linh vuc chuyén moén trong nha trudong; trang thiét bi day hoc va lam
viéc; cdng tac nudi dudng, chuyén trurong clia hoc sinh truong mam non Ninh Hai.

1.4. Phé hiéu truéng Dinh Thi Lién: Tiép cong dan, t chiic giai quyét cong
viéc thudc cac linh vuc: cong tac chuyén moén, Cong tac cong doan, Cong tac doan
thé, cong tac phd cap gido duc, hoat déng ngoai khoa, cong tac kiém tra ndi bo.

2. P6i v6i tb Vin phong

2.1. Thoi gian: cac ngay trong tudn: tir thir Hai dén thr Sau hang tuan.

a) Budi sang: Tir 8h00 dén 11h00;

b) Budi chiu: Tir 14h00 dén 16h30.

Dia diém: Tai vanphong truong MN Ninh Hai;

2.2. Nhan vién K¢é toan, van thu: Tiép cong dén, tb chirc giai quyét cong viée
thudc céc linh vuc thu chi tai chinh; thuc hién ché do, chinh sach, bao hiém x3 héi
cia CBGVNV trong nha trudng va ché do chinh sach cta hoc sinh.

a) Ngudi phu trach:

- K& toan: Ba Bang Thi Diéu Thuy

- Thu qu¥: Ba Binh Thi Oanh

b) Phong 1am viée: Tai phong ké toan.

2.3. B&o hiém than thé, bao hiém y té:

a) Nguoi phu trach: Ba Bang Thi Diéu Thuy

b) Phong lam viéc: Phong ké toan.

2.4. Cong tac Y té hoc duong:

a) Ngudi phu trach: Ba Pham Thi Thim

b) Phong 1am viéc: Phong y té

2.5. Quan ly, bao v¢ tai san cong ctia nha trudong:

B6 phéan phu trach: - Diém truong Vian Lam: Ong L& Ngoc Bao
- Piém trudong C6i Khé: Ba Lé Thi Nhanh



- Piém truong Khé Trong: Ong Nguyén Vin Kién
Pia diém: Nha bao vé céc diém truong.
3. Pbi véi céc td chirc doan thé
1. Cong doan
Nguoi phu trach: Ba Chu Thi Minh Hué - Cha tich ¢6ng doan
Pia diém: Tai vin phong truong mam non Ninh Hai
2. Boan thanh nién
Nguoi phu trach: Ba Nguyén Thi Tan — BT DTN
Dia diém: Tai van phong trudng mam non Ninh Hai.
III. NHIEM VU THI HANH
- Vian phong nha trudng cé trach nhiém hudng dan cong dan cac thi tuc ban
dAu va theo ddi lich, bdo céo lai vdi cac ddng chi trong Ban giam hiéu dugc phén
cong truc theo lich trén.
- Chuén bj cac didu kién co s& vat chét, phuong tién phuc vu cho viée tiép
cong dan theo qui dinh.
Trén day 13 Thong bao lich tiép Cong dan nim 2024 cta trudng mim non
Ninh Hai.
Noi nhin:
- Phong GD&DT Hoa Lu;
- UBND xi Ninh Hai;
- Nhu Piéu 3;
- Luu: VT, websize./.
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